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PUBLIC NOTICE 
 
Request for Qualifications Notice: “Public Service Building”  
 
Closing Date and Time: October 31, 2017, 5 pm  
  
TITLE: Request for Statements of Qualifications (RFQ) to provide Design Build 
Construction Services for Renovations and New Construction to Public Service 
Building 
 

You are invited to submit a Statement of Qualifications in accordance with the requirements of 
this solicitation which are contained herein. All questions shall be directed to Jeff Lord, Town 
Administrator. The last day to ask questions shall be no later than October 17, 2017. 
Contact shall be via email at jeff.lord@twn-mc.com.  No calls will be accepted.  Addenda shall 
also be posted as this solicitation progresses through the qualification process. In order for 
your Qualification Statement to be considered, it must be submitted no later than October 31, 
2017, 5 pm. 
 
Qualifications received after the time specified will be returned to the Offeror unopened. 
Qualifications Statements shall not be public information until after the contract award is made; 
therefore, the public is not invited to the qualification opening. The Qualification Statement 
must be signed by an official authorized to bind the firm.  Documents must be submitted in a 
sealed opaque envelope/container showing the above “Public Service Building”, 
closing date, and title. 
 
All submittals received in response to this Request for Qualifications will be evaluated by a 
Selection Committee, based upon the established qualification requirements. This solicitation 
does not commit the Town of Moncks Corner to award a contract, to pay any costs incurred in 
the preparation of a qualification statement, or to procure or contract for the services.  
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Scope of Work 
Currently the site only contains a 9,000 sf warehouse. The intent is to add offices, breakroom, 
meeting/training space, record storage space, bathrooms and a locker room to the existing 
build, either intently or externally. Addition (est 2,500 – 3,000 sf) may be either modular 
addition or built on site.  
 
Process Parameter - Design-Build Team 
Town of Moncks Corner seeks proposals to design and build an addition to the Public Service 
warehouse. The Town has chosen the design-build method of construction management for 
this process. The Town envisions that the following will occur as a result of utilizing the Design-
Build Process: 

 The Town will select a single Design-Build TEAM. 
 The Design-Build team will be chosen based upon experience of the members of the 

proposed team, construction experience, qualifications of the project team, and financial 
strength of the companies represented by the proposed team members. 

 The Town desires a single contract with Design Build team rather than separate 
contracts with each company represented by the proposed team. 

 The Town expects all parties to this project to work closely together and deal 
appropriately with project conditions to finish the job successfully.  A spirit of 
cooperation and collaboration among professional construction services providers is of 
utmost importance. 

 The Design-Build Team will then work with the Town to prepare the design program and 
preliminary floor plans, building elevations and site plan for the Town’s approval. 

 During the design phase, the Design-Build team will meet frequently with the Town for 
approval of the design as it progresses. 

 The Design-Builder is also responsible for managing the permitting process, 
preconstruction and construction schedule and managing and coordinating the whole 
project delivery process. 

 The Design-Builder SHALL competitively select all construction subcontracts and other 
work appropriate for COMPETITIVE selection, but is FREE to use qualification factors 
other than price of work to select construction subcontractors that will deliver the 
GREATEST VALUE to the Town. 
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DEFINITION OF TERMS 
 

(a) Whenever the terms of “RFQ”, “proposal”, and “solicitation” are used, the reference is to 
this Request for Qualifications or portions thereof, together with any exhibits, 
attachments, or addenda it may contain. 

 
(b) Whenever the terms “shall”, “will”, “must”, or “is required” are used, the reference task is 

a mandatory requirement of this RFQ.  Failure to meet any mandatory requirements will 
be cause for rejection of a submittal. 
 

(c) Whenever the terms “can, “may, or “should are used, the referenced specification is 
discretionary.  Therefore, although the failure to provide any items so termed will not be 
cause for rejection, the Selection Committee may consider such failure in evaluating the 
submittal. 
 

(d) Whenever the terms “apparent successful” or “top-ranked” or “highest-ranking” firm or 
offeror are used in this document, the reference is to the firm that the Selection 
Committee ultimately judges to have submitted the case best satisfying the needs of the 
WFD in accordance with the RFQ. 
 

(e) Whenever the term “submittal” is used in the RFQ, the reference is to the response 
offered by a firm in accordance with the RFQ.  The initial submittal responds only to the 
RFQ portion of this document.   
 

(f) Whenever the term “Selection Committee” is used in the RFQ, the reference is to the 
Town’s representatives responsible for administering and conduction of the evaluation 
and selection process of the RFQ. 
 

(g) “Design-Build” refers to the construction project delivery method in which, among other 
things, the WFD hold a single contract with a business entity that has a responsibility 
both to design and to construct a project, and that holds the trade contracts. 
 

(h) “Qualifications Submittal” and “Initial Written Submittal” both refer to a firm’s initial 
response to the RFQ. 
 

(i) “Qualifications-Based Selection” and “QBS” both refer to a procurement process for the 
selection of professional construction services for public projects.  It is a competitive 
contract procurement process whereby firms submit qualifications to a procuring entity 
(Town) who evaluates and selects the most qualified firm, and then negotiates the 
project scope of work, schedule, budget, and consultant fee.   
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PROCESS PARAMETER  
 
The addition will contain at a minimum the following areas or spaces: 
 

 Two offices 
 Adequate kitchen, locker and break room to support a staff of 25. 
 Office space for the operations of the Public Service Department, minimum of 2 offices. 
 Separate area for storage of the Town’s archives. 
 Adequate male and female restrooms to support up to 25 employees as well as meet 

ADA compliance. 
 Adequate lobby/reception/training areas with public restrooms.  

 
SPECIAL INSTRUCTIONS 
 
The vendor wishing to submit a proposal must at a minimum, provide the following information: 
 

1. A statement of the design-build team’s qualifications to perform the requested work, 
including professional resumes of key personnel to be assigned. 
 

2. Provide a brief narrative about the person and/or firms comprising their team. 
 

3. A statement from each of the member companies represented on the design-build team that 
indicates it currently maintains the necessary licenses and certificates required to provide 
the work in accordance with all applicable rules, ordinances, and regulations of Spartanburg 
County, South Carolina. 
 

4. A statement from each of the member companies represented on the design-build team that 
it maintains the necessary worker’s compensation and liability insurance required to work in 
South Carolina. The firms will be required to provide proof of insurance should they be 
selected. 

 

5. Firm shall provide information on a minimum of three (3) and a maximum of ten (10) 
recently completed projects within the last five years. Names and references must be 
current and verifiable. Use separate sheets of paper that contain all of the following 
information. 

 

6. A detailed description of services the vendor proposes to deliver consistent with the scope 
of services and required work contained within this RFQ. 

 

7. Describe any special experience, insight, or qualifications the design-build team has which 
may differentiate it from others in the field and prove beneficial to this project. 
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EVALUATION 
Qualified responses shall be reviewed by the Town. If warranted, additional information may 
be requested by the Town.  
 

 The Town reserves the right to request oral presentations if deemed necessary.  
 The Town reserves the right to choose the most qualified firm. 
 The Town also reserves the right to accept or reject any part or the entire submitted 

proposal.  
 The Town further reserves the right to cancel in part or in its entirety this RFQ if it is in 

the best interest of the Town to do so. 
 
EVALUATION CRITERIA FOR SELECTION 
Proposals will be evaluated and ranked based on, but not limited to, the following criteria  
(Total possible points equal to 100): 
 
Major Category Criteria Summaries 

 
 
 
 
Depth or Resources / Personnel 
Capability with Relevant Experience 
 
 
(POINT VALUE = 25) 

 

 Depth of resources with experience ability, 
qualified and available for Architect / 
Engineer / Design Professional Role. 

 Depth of resources with experience and 
ability, qualified and available for Project 
Superintendent role 

 Depth of resources with experience and 
ability, qualified and available for Design-
Builder Project Manager role. 
 

 
Firm’s relevant project experience 
 
 
(POINT VALUE = 30) 

 

 Firm’s experience with preconstruction and 
construction services as a design build 
team. 

 Firms experience with applicable design and 
construction. 
 

 
Responsiveness of Submittal 
 
(POINT VALUE = 10) 

 

 Extent to which the instruction in the RFQ 
were followed. 

 

 
Financial Information 
 
(POINT VALUE = 25) 
 

 

 Firm’s financial stability 
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CONTRACT NEGOTIATIONS 
The Town will negotiate a contract to perform the requested services with the highest ranked 
firm. If a contract cannot be negotiated, The Town will negotiate with the next highest ranked 
firm. The contract will comply with all applicable laws, standards, and regulations. 
 
GENERAL INFORMATION 
 

1. Qualification Statements will be considered as specified herein or attached hereto under 
the terms and conditions of this proposal. 

 
2. Qualification Statements must be made in the official name of the firm or individual 

under which business is conducted (showing official business address) and must be 
signed in ink by a person duly authorized to legally bind the person, partnership, 
company, or corporation submitting the proposal. 

 
3. Firms are to include all applicable requested information and are encouraged to include 

any additional information they wish to be considered. 
 

4. Specific project information can be obtained from Jeff Lord by e-mail at jeff.lord@twn-
mc.com at least seven (7) days prior to qualifications closing date. 

 
5. Answers to questions received that would change and/or clarify this solicitation will be 

provided in writing to all firms that have received the original Request for Qualification. 
 

6. Three (3) copies of the Statement of Qualifications will be received by the October 31, 
2017, 5 pm. Qualification statements should be clearly marked on the outside of the 
envelope.  Any RFQ sent by fax, e-mail, or other electronic means will not be accepted. 
The Town assumes no responsibility for delivery of proposals which are mailed. It is the 
proposers’ responsibility to ensure that their Statement of Qualifications is delivered on 
time. All costs incurred in producing this Statement of Qualifications are the 
responsibility of the proposer.  

 
7. The closing time for this RFQ will not be changed in order to accommodate 

supplementation of incomplete submissions or late submissions. 
 
Qualifications are to be mailed, hand delivered and/or Express (Fed Ex, UPS, etc) to: 
 
Town of Moncks Corner 
118 Carolina Ave 
Moncks Corner, SC 29461 
 

 
 
 
 
 

mailto:jeff.lord@twn-mc.com
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ESSENTIAL SUBMITTAL REQUIREMENTS FOR QUALIFICATION  

 

NOTE: Offeror will be immediately disqualified if the answer to any of the questions 1 through 6 is “No.” 
 
NOTE: Offeror will be immediately disqualified if the answer to any of the questions 7 through 10 is “Yes.” 
 

1. Firm’s “Builder” possesses a valid and current South Carolina Contractor’s License (Firm's 
license for the project or projects for which it intends to submit a bid) with classification BD and 
group limitation Group 4 or 5. Circle one: Yes No 

 
2. Firm’s “Designer” has current South Carolina Architectural and/or Engineering license(s) as 

appropriate for their portion of the design work. Circle one: Yes No 
 

3. Firm has an insurance policy (ies) with the prescribed limit(s) as noted below as a minimum: 
Circle one: Yes No 
 

A. INSURANCE REQUIREMENTS: Prior to commencing work hereunder, Offeror, at his expense, 
shall furnish insurance certificate showing the certificate holder as Town of Moncks Corner. 
Attention: Jeff Lord and with a special notation naming Town of Moncks Corner as an additional 
Insured on the liability coverages. If not otherwise specified, the minimum coverage shall be as 
follows: 

 
B. Worker’s Compensation Insurance - Offeror shall have and maintain, during the life of this contract, 

Worker’s Compensation Insurance for his employees connected to the work/delivery, in 
accordance with the Statutes of the State of South Carolina and any applicable laws. 

 
C. Commercial General Liability Insurance - Offeror shall have and maintain, during the life of this 

contract, Commercial General Liability Insurance. Said Commercial General Liability Policy shall 
contain Contractual Liability and Products/Completed Operations Liability subject to the following 
minimum limits: BODILY INJURY of at least $1,000,000 PER PERSON, $1,000,000 PER 
OCCURRENCE; PROPERTY DAMAGE of at least $1,000,000 PER OCCURRENCE; or BODILY 
INJURY/PROPERTY DAMAGE of at least $2,000,000 COMBINED SINGLE LIMIT. 

 
D. Comprehensive Automobile Liability Insurance - The Offeror shall have and maintain, during the 

life of this contract, Comprehensive Automobile Liability, including non-owned and hired vehicle, of 
at least $1,000,000 PER PERSON, $1,000,000 PER OCCURRENCE; PROPERTY DAMAGE of at 
least $1,000,000 PER OCCURRENCE, or BODILY INJURY/PROPERTY DAMAGE of at least 
$2,000,000 COMBINED SINGLE LIMIT. 

 
E. The required insurance policy at the time of issue must be written by a company licensed to do 

business in the State of South Carolina and be acceptable to the Town. 
 
F. The Offeror/vendor shall not cause any insurance to be canceled or permit any insurance to lapse. 

All insurance policies shall contain a clause to the effect that the policy shall not be canceled or 
reduced, restricted or limited until fifteen (15) days after the Town has received written notice, as 
evidenced by return receipt of registered or certified letter. Certificates of Insurance shall contain 
transcript from the proper office of the insurer, the location, and the operations to which the 
insurance applies, the expiration date, and the above-mentioned notice of cancellation clause. 

 



8 
 

G. The information described above sets forth minimum amounts and coverages and is not to be 
construed in any way as a limitation on the Offeror’s liability. 

 
H. INDEMNITY: The Offeror hereby agrees to indemnify and save harmless the Town, its officers, 

agents, and employees from and against any and all liability, claims, demands, damages, fines, 
fees, expenses, penalties, suits, proceedings, actions and cost of actions, including attorney’s fees 
for trial and on appeal of any kind and nature arising or growing out of or in any way connected 
with the performance of the Agreement, whether by act of omissions of the Offeror, its agents, 
servants, employees or others, or because of or due to the mere existence of the Agreement 
between the parties. 

 
4. Firm has maintained a safety Experience Modification Rating of less than 1.0 over the last two 

years (Include notarized statement) Circle one: Yes No 
 
5. Firm has attached the latest copy of a reviewed financial statement with the accompanying 

notes and supplemental information. Circle one: Yes No 
 

NOTE: A financial statement that is NOT reviewed is NOT acceptable. A letter verifying 
availability of a line of credit may also be attached; however, it will be considered as 
supplemental information only, and is not a substitute for the required financial statement. 
 

6. Firm has attached a notarized statement from an admitted surety insurer (approved by the 
South Carolina Department of Insurance) and authorized to issue bonds in the State of South 
Carolina, which states your current maximum bonding capacity Circle one: Yes No 

 
NOTE: Notarized statement must be from the surety company or its agent or broker. The 
notarized statement does not relieve the Firm from its responsibility to comply with the bonding 
requirements of any solicitation that may be issued in the future. 

 
7. Has your South Carolina Firm’s license been revoked at any time in the last five years? Circle 

one: Yes No 
 

8. Has a surety firm completed a contract on your behalf, or paid for completion because your firm 
was default terminated by the project owner within the last five (5) years? Circle one: Yes No 

 
9. At the time of submitting this qualification form, is your firm ineligible to bid on or be awarded a 

public works contract, or perform as a Sub Firm on a public works contract for the Federal 
Government or any South Carolina public agency? Circle one: Yes No 

 
10. At any time during the last five years, has your firm or any of its owners, officers or qualifying 

parties been convicted of a crime involving the awarding of a contract of a Federal, State or 
local government construction project, or the bidding or performance of a Federal, State or local 
government contract? Circle one: Yes No 

 
 
 
HISTORY OF THE BUSINESS AND ORGANIZATIONAL PERFORMANCE 
 

11. Has there been any change in ownership of the firm at any time during the last three years?    
Circle one: Yes No 
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NOTE: Include information about other firms if one firm owns 50 per cent or more 
of another, or if an owner, partner, officer or qualifying party of your firm holds a 
similar position in another firm. NOTE: If “Yes,” explain on a separate signed page. 
 

12. Are any corporate officers, partners, owners or qualifying parties connected to any other 
construction firms? Circle one: Yes No 

 
NOTE: Include information about other firms if an owner, partner, or officer of your firm holds a 
similar position in another firm. NOTE: If “Yes,” explain on a separate signed page. 
 

13. How many years has your organization been in business in South Carolina as a firm under your 
pre-sent business name and license number? ________ years 

 
14. Is your firm currently the debtor in a bankruptcy case? Circle one: Yes No 

 
NOTE: If “Yes,” attach a copy of the bankruptcy petition, showing the case number, and the 
date on which the petition was filed. 
 

15. Was your firm in bankruptcy at any time during the last five years? (This question refers only to 
a bankruptcy action that was not described in answer to question 7, above) Circle one: Yes No 

 
NOTE: If “Yes,” attach a copy of the bankruptcy petition, showing the case number and the date 
on which the petition was filed, and a copy of the Bankruptcy Court’s discharge order, or of any 
other document that ended the case, if no discharge order was issued. LICENSES 
 

16. List all South Carolina construction license numbers, classifications and expiration dates of the 
South Carolina Offeror licenses held by your firm (Provide a copy of each license): 

______________________________________________________________________   
 

17. Has your firm changed names or license number in the past five years? Circle one: Yes No 
 
NOTE: If “Yes,” explain on a separate signed page, including the reason for the change. 
 

18. Has any owner, partner, qualifying party or (for corporations) officer of your firm operated a 
construction firm under any other name in the last five years? Circle one: Yes No 

 
NOTE: If “Yes,” explain on a separate signed page, including the reason for the change. Provide 
a complete, separate questionnaire for the other firm. 
 

19. Has any SCLLR license held by your firm or its Qualifying Party been suspended within the last 
five years? Circle one: Yes No 

 
NOTE: If “Yes,” please explain on a separate signed sheet. 
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BONDING 
 
Bonding capacity: Provide a notarized statement from your surety identifying the following: 
 
Current Maximum and Available Bonding Capacity: $ ___________________________   
 
Name of bonding company/surety: _________________________________________   
 
Name of surety agent, address and telephone number: _________________________   
 
______________________________________________________________________   
 

20. If your firm was required to pay a premium of more than one percent for a performance and 
payment bond on any project(s) on which your firm worked at any time during the last three 
years, state the percentage that your firm was required to pay. You may provide an explanation 
for a percentage rate higher than one per cent, if you wish to do so. 

______________________________________________________________________   
 
______________________________________________________________________   
 

21. List all other sureties (name and full address) that have written bonds for your firm during the 
last five years, including the dates during which each wrote the bonds: 

_____________________________________________________________________   
 
_____________________________________________________________________   
 
_____________________________________________________________________   
 

22. During the last five years, has your firm ever been denied bond coverage by a surety company, 
or has there ever been a period of time when your firm had no surety bond in place during a 
public construction project when one was required? Circle one: Yes No 

 
NOTE: If “Yes,” provide details on a separate signed sheet indicating the date when your firm 
was denied coverage and the name of the company or companies which denied coverage; and 
the period during which you had no surety bond in place. 
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RECENT FIRE STATION PROJECTS COMPLETED 
 

23. The construction firm shall provide information on a minimum of three (3) and a maximum of 
ten (10) recently completed applicable projects within the last five years. Names and references 
must be current and verifiable. Use separate sheets of paper that contain all of the following 
information: 

 
Project Name: ___________________________________________________________   
 
Location: _______________________________________________________________   
 
Owner: _________________________________________________________________   
 
Owner Contact (name and current phone number): 
______________________________________________________________________    
 
Architect or Engineer: _____________________________________________________   
 
Architect or Engineer Contact (name and current phone number): __________________    
 
_____________________________________________________________________    
 
Construction Manager (name and current phone number): ________________________    
 
______________________________________________________________________    
 
Description of Project, Scope of Work Performed: ______________________________    
 
______________________________________________________________________    
 
Total Value of Construction (including change orders): __________________________    
 
Scheduled Completion Date:_________________________________________     
 
Time Extensions Granted (number of days): ___________________________________    

 

 
OFFEROR’S CERTIFICATION 
I, the undersigned, certify and declare that I have read all the foregoing answers to this qualification 
questionnaire and know their contents. The matters stated in the questionnaire answers are true of my 
own knowledge and belief, except as to those matters stated on information and belief, and as to those 
matters I believe them to be true. I declare under penalty of perjury under the laws of the State of South 
Carolina, that the foregoing is correct. 
 
______________________________________________________________________ 
 
Dated: By: (Name Printed) /Signature Title: 


